[NPUHATO YTBEPX/IEHO
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oT 30.08.2023r. mpotokomn Ne 1 oT 30.08.2023r. Ne 62
IHonoxenne

0 HIKOJIbHOM 0MO1MOoTeYHOM (poHAEe YUeOHUKOB, NOpsAKe ero ¢opMupoBaHus,
yuyeTa, MCI0JIb30BAHUSA U o0ecneYeHUs] COXPAHHOCTH

1. O6mue nooxKeHUst

1.1. Jlannoe Ilonoxenue pazpaboraHo B cooTBeTCTBUHM ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBannu B Poccuiickoit denepanun» ¢ m3MeHeHusiMu oT 4 aBrycra 2023
roga, ®3 ot 29.12.94 Ne 78-®3 «O OubnamoreynoM nene» B pemakinuu ot 11 wrons 2021 .,
[Tpukazom MunucrepcrBa KyabTypsl Poccuiickoit denepanun ot 8 oxTsi6ps 2012 roga N 1077
«O06 yrBepxaeHuu [lopsiaka ydeta JOKYMEHTOB, BXOJSAIIUX B COCTaB OMOIMOTEYHOTO (DOHIA» C
n3MeHeHusMu Ha 2 ¢eBpanga 2017 rona, Ilucekmom MunucrepcTBa 00pa3oBaHUs U HAayKu
Poccuiickoit deneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonp30BaHUU Y4€OHHUKOB B
o0pa3oBaTelIbHOM IIpoLiecce», a Takke YcTaBoM oOpa3oBaTelbHON OpraHu3alidl W IpYTHUMH
HOPMAaTHBHBIMH  TMPAaBOBbIMU  akTamMu  Poccuiickoii  ®Denepanuu, periaMeHTUPYIOIMIUMHU
NesITeNIbHOCTh OpraHu3alui, OCYIIECTBIISIONINX 00pa30BaTEeIbHYIO JeSITENIbHOCTb.

1.2. Hacrosimee Ilomoxkenne o mIkoiapbHOM OuOMMoTedyHOM (oHAe (manee — IlosmoxeHue)
ompenessieT MoPsIOK ydera OnoimoTeuyHoro (GoHaa U MexaHu3M (GOPMHUPOBAHMS, COXPAHHOCTH U
MPEAOCTABJIICHUSI B TMOJb30BaHHE YYCOHMKOB, Y4YEOHBIX TOCOOWN, Y4EOHO-METOIAUUYECKUX
MaTepuajgoB OOydJaromMMcs 00pa30BaTeIbHOW OpraHu3aluM (Jajee — MIKoJa), OCBaMBAIOIIUM
OCHOBHBbIE 0Opa3oBaTelibHble MpPOrpaMMbl B Tpenenax (eaepaabHbIX TOCYAAPCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKperisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeNbHON IS TEIBHOCTH.

1.3. IlonsTus, ucnoss3yemsie B [lonoxenuu:

Yueonuk — yuebnoe uznanue, coaeprxaliee CUCTEMaTHYECKOE U3JI0KEHHE YUeOHOM AUCUUILINHBI,
COOTBETCTBYIOIIEE YueOHOM Iporpamme U 0pHUIIMAIBFHO YTBEPXKIEHHOE B KAUeCTBE JAaHHOTO BUJA.
MoskeT ObITh MpEeCTaBIIEH B IEYaTHOM U IEKTPOHHOU (opMme.

Yueonoe nocooue — yuebHoe wu3naHue, AOMONHAIONIEE WIM 3aMEHSIONIEe YacTUYHO, WU
MOJIHOCTHIO YUeOHUK, O(UIIAILHO YTBEPKJICHHOE B KAUECTBE JaHHOTO BH/IA.

Pabouasn mempaos — yuebHOe T1ocoOue, uMerolee OcoOblil AUIAKTUYECKUH —armapar,
CHOCOOCTBYIOUINI CaMOCTOSITENIbHON paboTe 00ydaronierocsi HaJi OCBO€HHEM y4eOHOTO IpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTh MaTEpHaoB, B IMOJHOM oObeMe
ofOecreynBaroINX MpernoJaBaHue AaHHON AMCHUIUIHHBI (aTackl, KOHTYPHBIE KapThl, TOYPOYHOE
TUTAHUPOBAHUE, CPEICTBA KOHTPOJISI 3HAHUMN, CIIPaBOYHbIE U3aHUs, paboure MporpaMMBI U T.1I.).
Cpeocmea obyuenus u eocnumanusa — Jpyrde UCTOYHMKM y4deOHOW uHoOpmManuy,
npeocTaBisieMble 00yJaroIUMCs B X0J1e 00pa30BaTeIbHOM 1A TEIbHOCTH.

1.4. Ilensto Hacrostmero IlonoxeHus sBISETCSs CO3/JaHUE YCIOBUHM JUIsI MaKCHMMAaJbHOTO
oOecrieyeHns yueOHOM MTEepaTypoll OOYYaIOIIMXCSl MIKOJIbI, MOBBIIIEHHE OTBETCTBEHHOCTH
MeIarOrMYECKOro KOJJIEKTHUBA M CEMBH 32 IPAaBUIIbHOE, PAllMOHATIBHOE UCIIOJIb30BAaHUE IITKOJIBHBIX
y4eOHUKOB, OpraHu3auusi paboTbl cpeau OOy4yalolmMXCs W HMX POJUTENeH MO0 BOCHHTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUEOHHKY.

1.5. Yyer noxymeHTOB OHOIMOTEYHOrO (POoHMA SIBISETCS OCHOBOM OTYETHOCTH M IUIAHUPOBAHMS
JeATeIbHOCTH OMOINOTEKH, CIOCOOCTBYET 00ECIIEUEHHIO €0 COXPAaHHOCTH.
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2. ®opmupoBanne GoHIa YUeOHHKOB M MOPS/IOK yueTa (poHAa yueOHOI IuTepaTypsl
2.1.  KowmmiekToBanue yueOHOTO (oHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT HA OCHOBE €XKETOTHO
yTBepkaaeMbix DeepanbHbIX MepeuHeil y4eOHMKOB, pEKOMEHIOBAHHBIX K HMCHOJIb30BAHUIO MPH
peanu3aly  UMEIOIUX TOCYIAapCTBEHHYIO aKKpPEIUTAIMI0O 00pa30BaTebHBIX MPOTPaMM
HayaJbHOTrO OOIIEro, OCHOBHOIO 0OmIero, cpeaHero oOmiero oOpa3oBaHMs, MepeYHei
OpraHu3aliii, OCYIIECTBIIIONINX BBIMYCK YYEOHBIX MOCOOMI, KOTOPBIE MJOMYCKAIOTCS K
MCTIOJIB30BAHUIO MIPH peaTM3alliy HMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAIIHIO 00pa30BaTEeIbHBIX
nporpamm. ExxeroqHo yrBepxaaeTcs nepeueHb y4eOHHMKOB M y4eOHBIX TOcoOuii 00pazoBaTeIbHOM
OpraHu3aIuH.
2.2.  OO0pa3oBarenbHas OPTaHU3aAIM CAMOCTOSTEIbHA B BBIOOPE U OIPEICIICHIH:
* KOMIUIEKTa Y4YEOHMKOB, Y4YeOHBIX MOCOOMH, Yy4ueOHO-METOAMYECKUX MaTepuasoB,
ofecreunBaroIMX MPEnojaBaHue yueOHOro npeaMeTa, Kypca, TMCHUIUIMHBL (MOAYIs);
« cpenactB OOy4eHHsT H BOCIUTAaHUA. BpIOOp cpeactB oOydeHHS ¥ BOCIUTAHHS
omnpenensieTcss cnenudurkoit coaepxanus U GopMON opraHmuzanuu oOpa3oBaTEIHHO U
JeSATEITHbHOCTH.
2.3. Tlomomnenue y4yeOHOTO (QoHIAa oOecTeunBaeTcs 3a CYeT CpeiacTB (emepaibHOTO,
pPErMoHANBbHOTO, MYyHHLIMMAIbHOTO OromkeroB (cT.35, mn.2 denepampHoro 3akoHa «0O06
obpazoBanun B  Poccuiickoit denmepanumn»); WHBIX HCTOYHHKOB, HE  3alpelICHHBIX
3akoHoAarenbcTBOM P®d, B T.4. 0e3BO3ME3NHOr0 TMOXEPTBOBAaHUSA (DU3MUECKUMHU W/WIH
IOPUINICCKAMU JINTIAMH.
2.4. B nensx obecrieueHus 00y4aromuxcs yaeOHUKaMH, YI€OHBIMU TTOCOOHMSIMH TITKOJIA MOKET
B3aUMO/ICHCTBOBATh C JAPYIMMH 0011e00pa30oBaTeIbHBIMUA OpraHU3alUsIMU pailoHa, YIpaBiIeHUEM
o0OpazoBaHwUsI.
2.5. HemnocpeactBeHHOE PYKOBOJCTBO M KOHTPOJIb pabOTHI MO CO3JaHUI0O U CBOEBPEMEHHOMY
MOTOJIHEHNIO  OMOIMoTeyHoro ¢GoHAA IIKOJBHBIX YYCOHHMKOB  OCYIICCTBISET  AUPEKTOP
00pa30BaTeNIbHOI OpraHu3aluy.
2.6. JlomyckaeTcsi HCIIOJB30BaHHE Yy4YEOHO-METOJUYECKUX KOMIUICKTOB, BXOJSIIUX B
denepanpHbIl  MEpeYeHb YYCOHMKOB, COIVIACOBAaHHBIX Ha [lemarormdyeckoM coBeTe U
YTBEPKIACHHBIX MPUKA30M JUPEKTOPA LIKOJIBI.
2.7.  na abdexTuBHON opraHu3anuu oOpa3oBaTEIbHON JEATEILHOCTH HCIIOIb3YeTCs Y4eOHO-
METOAUYECKOE 00ecIIedeHHEe U3 OJHON MPEeIMETHO-METOINYECKOM TMHUHU.
2.8.  IIpomecc paboTsl o hopMupoBaHUO HoHIA y4eOHOH TUTEPATYPHI BKIIOYACT CIACAYIONINE
JTarbl:
e pabota megaroruyeckoro KojuiektuBa ¢ DenepanbHbIM - [IEpeUYHEM  yUEOHHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3alINX;
® [IOJIFOTOBKA CHHUCKA Y4€OHUKOB, IUTAHUPYEMBIX K UCIOJIb30BAHUIO B HOBOM Y4E€OHOM TOY;
e T[pefocTaBlieHHE cHUcKa yueOHMKOB IlemarormueckoMy COBETY Ha COTJIACOBaHHME U
YTBEPXKICHUE;
® MarHOCTUKAa YPOBHA OOecleuyeHHOCTH OO0ydaromuxcs y4eOHOW JuTepaTrypol Ha
CIEIYIOMUNA y4eOHBIN TOJl B COOTBETCTBHUH C KOHTHHI€HTOM OOYYalOIIUXCs, COCTABICHHE
MEPCHEKTUBHOIO TIaHa KOMIUIEKTOBaHUS y4eOHOro (HoH/a;
e odopmieHue 3aKa3a y4eOHUKOB M y4eOHBIX MOCOOMI B COOTBETCTBHM C YTBEP)KICHHBIM
CIHMCKOM Y4€OHMKOB U IUIAHOM KOMILJIEKTOBAHUS,
® T[IPOBEJCHME AyKIMOHA M 3aK/IIOYEHHE JI0rOoBOpa C IOCTaBIIMKOM O 3aKylmke ydyeOHOH
TUTEPATYPHI;
® [IpHEM U Y4eT BHOBb IIOCTYNUBLIEH yueOHOM TUTEpaTyphl B OMOIHOTEKY.
2.9. buGnuoreynsiit GOHA HIKOJBHBIX Y4EOHHUKOB YUYHMTHIBACTCS W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/Ia MIKOJIHHOW OMOIHOTEKH.
2.10. K ouobnuomeunomy ¢ondy yueonou numepamypot (yieOHOMy (OHIY) OTHOCSTCS
yueOHUKH, yueOHble Tocobusi, opporpaduyeckue caoBapu, MaTeMaTHYeCKHe TaOIUIbl, COOPHUKH
yIpaKHEHUH U 3a7a4, MIPAaKTUKyMbl, KHUTU JUIS YT€HUs, XpECTOMAaTHH, paboune TeTpau, aTiachl,



KOHTYpHBIE KapThl B TI€YaTHOM U OJEKTPOHHOM BHUJE, COJEPKAaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM TOCyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, (eepaTbHBIX IOCYIapPCTBEHHBIX
TpeOOBaHUH, 00pa30BATENbHBIX CTAHJAPTOB U CAMOCTOSITENIbHO YCTaHABIMBAEMBIX TPeOOBaHUH,
OpraHu3alusIMH, OCYILECTBIISIOLUTIMH 00pa3oBaTeNbHYI0  JCATEIbHOCTD, OecrutaTHoO
MPEJOCTABIAIOTCA B TOJB30BAHUE HA BpEMs IOJIydeHHs OOpa3oBaHMs Y4eOHMKH M y4deOHbIE
nocobusi, a TaKkKe y4eOHO-METOIMYECKHE MaTepualbl, CpeAcTBa OOy4YeHHS W BOCHHUTAHUS.
00eCTeynBarOIUX TMPEEeMCTBEHHOCTh HM3Y4YEeHUS JUCHMIUIMH W CHUCTEMAaTH3UPOBAHHBIX IO
00pa30BaTEILHBIM 00JIACTSIM.

2.11. JlokymeHTHI, BKJItoYaeMble B (OHJ OMOIMOTEKH, MapKuUpyroTcs. IIpum 3Tom Moryr ObITh
WCTIOJIb30BAHBI IITEMIIECTH, KHIDKHBIC 3HAKH, WHIUBUAYaJbHBIC IITPUXOBBIC KOIBI, IPYrHe BHUJIbI
MapKHPOBKH.

2.12. JlokyMeHTBHI TIOCTYIalOT B OWONMOTEKY W BKIIOYAIOTCA B OWONMOTEYHBIH (OHI B
pe3ysibTaTte TOCTaBKM OO0S3aTEeIBHOTO DJK3EMIUIIpa, TOKYNKHA (TIOANMHCKH, OOMEHa, JapeHus,
MO’KEPTBOBAHMs, KONMPOBAaHUS  OpUTHMHAIOB U3  ¢oHaa Oubmuorteku). JlOKyMEHTHI,
MOATOTOBJIEHHbIE K MpHUeMy B OMOIMOTEUYHBIM (HOHA, MOJABEPraroTCs NMEPBUUYHON 00paboTKe U
WH/IMBHYyIbHOMY Y4YETY.

2.13. JlokyMeHTBHl TNPUHUMAIOTCS TIO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIajHas, akT),
BKJIFOYAOIIUM CIIHCOK MOCTYIIJICHUN.

2.14. Tlpuem NOKYMEHTOB, TOCTYNAOIIUX B OHOIMOTEKYy Oe3 MEepBHYHBIX JOKYMEHTOB Ha
0€3B03ME3/IHOM OCHOBE (00sI3aTeNIbHBIE 3K3EMIUISPHI, IENO3UTHBIE IK3EMILISIPbI MEXKTyHAPOIHBIX
OopraHu3aiuii, 0e3BO3ME3/HbIC TOCTYIUICHHWST W3 HEW3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
odopMIIsIeTCs aKTOM O TIpUeMe IOKYMEHTOB.

2.15. Tlpuem HOKYMEHTOB, IMOCTYMAONUX B OMOIUOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JUIA
B BHUJIE Jlapa ¢ YKa3aHWEM €r0 Ha3HAUYCHHUs IS MOMOJHEHHS O0MOanoTeuHoro ¢poHaa, ohopmisieTcs
JIOTOBOPOM IOKEPTBOBAHHUS B COOTBETCTBUHM C ['pakaaHCKuM KojekcoMm Poccuiickoin denepanuu
(ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT uWTaTeleld B3aMEH YTEPSHHBIX M MPU3HAHHBIX PAaBHOLEHHBIMU
yTpayeHHbIM, OGOpPMISIETCSI akTOM O TpHEMe JOKYMEHTOB B3aMeH yTepsHHBbIX. B akxrte
yKa3biBaeTcss  (aMuiuMs, UWHHUIMAIbl 4YWTaTeNs, CBENEHUS 00  YTepSHHBIX  H3JaHUAX
(perucTpannoOHHBIM HOMEpP, KpaTkoe OnOIuorpaduueckoe ONMMCcaHue M3JIaHus, I[ICHA) CBEACHHS O
MPUHATHIX U3aHUAX (KpaTkoe 6ubnuorpaduyeckoe onucaHue U3AaHus, IieHa), HOIMUCH YATATEIS
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér OubmmoreyHoro (oHma y4eOHOW JUTEPATypbl OTpPa)kaeT IMOCTYIIEHWE, BHIOBITHE,
oOuryro BenMYMHY (oHIa y4EeOHHUKOB, M CIY’KUT OCHOBOW €ro MpaBUILHOTO (OPMHUPOBAHUS,
L[EJIEBOT0 MCHOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATMYUEM U JIBUKCHUEM
y4eOHHUKOB.

2.18. [Ilpomecc ydyera OubnuoTeuHoro (onaa y4eOHUKOB BKJIIOYAET: MPHUEM, IITEMIIeTICBaHUE,
pErUCTpaIMIo MOCTYIUICHHS, PACIIPEIeTICHHs [0 KJlaccaM, BBIOBITHUS, a TaKXkKe MOJIBEICHUE UTOTOB
JBUKEHHS (POH[A U €T0 TPOBEPKY.

2.19. Bce omepauuu mo y4eTy HPOU3BOJISATCS 3aBEAYIOIIUM OHOIMOTEKOHN, CTOMMOCTHBIA Y4eT
BeNleTcsl Oyxranrepuei, oOciykuBaromiel mkoiy. MHBeHTapu3anusa ydyeOHOro GoHaa U cBepka
JAHHBIX OMOMUOTEKH U OyXTanTepur MPOBOTUTCS €KEr0HO.

2.20.  Yder y4ueOHOM JUTEpaTyphl OCYLIECTBIAETCS IPYIIOBBIM criocoboM U Benercs B «Kuure
cymmapHoro ydyeta» (manee - KCY) u (unu) snekrpoHHoM Bujae. KCVY yueOHHMKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSIHHO.

2.21. KCY cocTout U3 Tpex YacTeu:

Yacte 1. Iloctynnenue B ¢oux. B 3Ty uyacth 3amuceiBaeTcst obuiee KOJIMYECTBO MOCTYNHBIIUX
y4eOHUKOB M MX CTOMMOCTbH C 00s3aTeJIbHBIM yKa3aHHEM HOMepa M JIaThl COMPOBOJIUTEIHLHOTO
nokymenTta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 v uaét 1o nopsiiKy MOCTYIIICHUH.

Yacte 2. BpiObiTHe u3 ¢onma. B 3Toil uwacTu 3amuchiBaloTCS HOMEpa akTOB Ha CIIMCAaHUE
y4eOHUKOB C YKa3aHHEM JaThl YTBEpP)KJIEHHs aKTa M OOLIero KOJIMYecTBa CIHMCAHHBIX Y4EOHUKOB
Ha oburyro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJAHUSAX U3 TOJA B TOJ MPOIOJIKACTCS.




Yacte 3. Utorm ydera aprkeHus (GoOHIOB. B TpeTbeill 4acTH 3amUCHIBAIOTCS MTOTU JBIKEHUS
¢doHma yaeOHUKOB:
« oO1iee KOJIMYECTBO MOCTYMUBUINX YI€OHUKOB 3a TEKYIIHA T'OJl, HA CYMMY;
« 00IIee KOJIMYECTBO BHIOBIBIINX YYCOHHKOB 32 TEKYIIHIA T0JI, HA CYMMY;
« oOmiee KOJUYECTBO YYEOHHMKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOIIETO
rojia, Ha CyMMy.
2.21. VlHmuBuayanbHBIN (TPYNIIOBOM) y4eT YYeOHHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
YU4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHAAPTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
pEeTUCTpAlOHHBIE HOMep, OuOnIHorpaduueckoe onucaHue y4eOHUKa, CBEICHUS O KOJIUYECTBE
MOCTYIUBIINX YYCOHHKOB C yYKa3aHHEM IICHBI. [Ipu HEOTHOKPATHOM TOCTYIUICHUH y4eOHUKA, HE
UMEIOIIEM OTJIMYHMH, KpOME Trojia W3/JaHUus M IEHBI, BCE TOCTYIUICHHS 3aHOCSATCS Ha €IUHYIO
KapTouky. Ecii ke B yueOHVMKEe BHECEHBI JOTOJIHEHUS U H3MCHECHHS, TO Ha HETO 3aBOJIUTCS HOBAs
KapTouka. KapTouku paccTaBislFOTCS B yIETHYIO KAPTOTEKY 1O KJIaccaM, a BHYTPH KJIAacCOB — TIO
npeameram. [lociie cicanust BceX y4eOHUKOB KapTOUKH U3BIMAIOTCS 3 KAPTOTEKH.
2.22. YdeTHbIe KapTOYKH Y4eOHHUKOB PErHCTPUPYIOTCS B <«OKypHane perucTpamuy Y9eTHBIX
KapTo4yeKk OmOIMoTedHOro (oHAa MKOJIBHBIX YUeOHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
TI0 TOPSI/IKY, Ha3BaHUeE, Kiacc, No akTa BBIOBITHS KApTOUKH.
2.23. Ydery moIeXaT Bce BHUABI YUYEOHMKOB W Yy4eOHBIX mocoOmit. Paboume Terpanm,
TUIAKTHYECKAe MaTephasibl, TaOJMUIbl, TPOINKCH, KOHTYPHBIC KapThl, aTJIaChl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «TeTpaam ydeta ITOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX TIEPBUYHBIX YYCTHBIX JOKYMEHTaX MPOU3BOIUTCS 3aIHCh, ITOATBEPIKIAFOIIAS,
YTO MOCTYNUBIINE JOKYMEHTBI MPHUHATHI B OMOIMOTEUHBIH (POHA KaKk B 0OBEKT 0CO00 ILEHHOTO
IBWKUMOTo umytectsa (manee - OL[JIN) wim kak B 00bEKT HHOTO JABMYKMMOTO MMYIIIECTBA.
2.25. IlepBuuHble ydeTHbBIE NOKYMEHTHI, TIOATBEpXKIAtONe (PakT MOCTYIUICHUS, TIEPEAAlOTCS B
OyXTanTepuIo ISl BKIFOUEHHUS B yIeT OMOIMOTEYHOTo (OH A,
2.26. ExxexBapTanbHO, py yclioBuH u3MeHeHus coctaBa OLJIM, cBeaeHust 06 o0mmemM KoJIu4ecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIIOUCHHBIX B COCTaB OMOMMOTEYHOTO (OHIA, KaK 0OBEKT 0co00
LEHHOTO JIBUKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPETUTEITIO.
2.27. B3ameH yTepsSHHBIX WJIM HUCHOPYCHHBIX Y4YEOHHWKOB MPUHUMAIOTCS Jpyrue KHUTH,
HE0oOXOoIuMBbIE IIKOJIEe. YUeOHUKH, yTEepsHHbIE U MPUHATHIE B3aMeH, yuuTbiBatroTcs B «Terpanu
ydeTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENe B3aMEH yTEPSIHHBIX).
2.28. Yder BKIIOYAET PErHUCTPAIMIO TOCTYIUICHHS JTOKYMEHTOB B OMOIMOTEUHBINM (OHA, UX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE JIAHHBIE O BeMunHE (00beMe) Bcero OMOInoTedHoro GoHIaa U €ro
MOAPa3/IeIoB, CTOUMOCTH (POHAA.
2.29. OcHoBHbIe TpeOOBaHMUsI, IPEAbSIBIsSEMbIC K YUeTy OMOanoTeyHoro GoHaa:
*  MOJHOTa M JJOCTOBEPHOCTh YUETHOU MH(OpPMAIIUU;
*  OINEPaTUBHOCTH;
*  JIOKyMEHTHPOBAaHHOE O(OpPMIIEHHE KaKJIOTO MOCTYIUIEHUS B (OHII U KaKJIOTO BBIOBITHS
u3 GoHa;
*  COBMECTUMOCTb IMpHEeMOB U (opM yueTa, HX HAAKHOCTb MPU HapauIeTLHOM
WCIOJIb30BAHUU TPATUIIMOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOT Ul yuerTa;
*  COOTBETCTBME€ HOMEHKJATYphl MOKa3aTened ydera (poHAAa aHATOTUYHBIM TOKa3aTelsM
roCy/IapCTBEHHOW OMOTUOTEYHON CTAaTHCTUKH.

3. [lops10k BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsaok mosb3oBaHUs y4eOHOU nuTepaTypoil onpenensercs ITonoxxennem o OubanoTexe,
[IpaBunamu nosp3oBaHus 6MOIMOTEKON U TaHHBIM [losi0XKeHHEeM.
3.2. K oOyuaromumcs, OCBaMBalOIUM OCHOBHBbIE 0OpazoBaTeNbHBIE MPOrpaMMbl B Mpeienax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCITCS:

« oOyuaroIuecs, 0CBalBarollye MPorpaMMy Ha4alIbHOTO 001Iero 00pa3oBaHus;

« oOyuaroIuecs, 0CBaBaroIlKe MPOrpaMMy OCHOBHOTO 00111ero 0Opa3oBaHus;



« o0ydJaromuecs, OCBaMBAIOIIKE TPOTrPAMMY CPEIHETO 00IIero oOpa3oBaHumsL.
3.3. lllkona OecriatHo obecnedynBaeT oOOydaroUIMXCsl y4eOHMKaMH, Y4eOHbBIMH U y4eOHO-
METOJMYECKUMHU TIOCOOMSMH B COOTBETCTBHH C ()eACpPAIbHBIM TIEPEYHEM yYECOHUKOB,
PEKOMEHIOBAHHBIX (AOIMYIIEHHBIX) K MCIIOIH30BAHUIO MPH PEATU3AINN UMECIOIINUX aKKPEAUTALIUIO
00pa30BaTeNbHBIX TMPOTPAMM HAYAJIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHEero oOIero
oOpa3oBaHusi B TIpenenax (QeaepalibHBIX TOCYIAPCTBEHHBIX O0Opa30BaTEIIbHBIX CTaHIAPTOB.
ObGecrieucHre OOYYAIOIIMXCS YKA3aHHBIMU H3JaHUSMH OCYIIECTBIISCTCS 3a CYET W3JaHUM,
uMeromuxcs B (GOHIE MKOIbHOW OMOMMOTEKH. BHOMMOTEYHBIN (OHI €XKEroTHO ITOMOJIHSICTCS
HEOOXOTUMBIMH YUCOHHKAMH, YI€OHBIMH B Y4€OHO-METOAMYECKUMHU TTOCOOHSIMH.
3.4. YueOHas nuTepaTypa HCIOIB3YEeTCS HE MEHEE S5 JIeT, HO MPHU COOTBETCTBUU DenepallbHOMY
crannapry u denepajbHOMY MEPEUHIO YUEOHMKOB MOKET MCHOJB30BaThes A0 10 ser (mucemo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VueOHmKHM, y4eOHBICE TMOCOOMS W Yy4eOHO-METOMUYECKHE MAaTepUallbl, HEOOXOMMBIC
oOydaromuMcsi JUIsl OCBOCHHSI YYEOHBIX TPEAMETOB, KypCOB, IUCIMIUIMH 3a TIpeaeiiaMu
(denepalbHBIX  TOCYIAPCTBEHHBIX  OOpa30BATENbHBIX  CTAHAAPTOB, POJIUTEIN  (3aKOHHBIC
MIPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.
3.6. JleTsM-UHBAIMIaM | JICTSM C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMU 3I0POBbSI, 00YJArOIIUMCS Ha
JIOMY TI0 OCHOBHBIM OO0IICO0Opa3oBaTeIbHBIM MPOTrPAMMaM C HCIIOJIh30BAaHUEM JIHCTAHITMOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTUN Ha MEepUOJ NOJydeHUs] 00pa30BaHUs YYEOHUKHU MPEOCTaBISIOTCS
B [10JIb30BaHKE OECIIIATHO.
3.7. YueOHuKH, yueOHBIE TIOCOOUS M y4eOHO-METOIMYECKHe Marepuaibl (pabouue Mmporpammel,
MOYPOYHOE TUTAHUPOBAHHUE, METOJAMUYECKUE TMOCOOUS W T.IL.) JUISl JIMYHOTO IOJI30BAHUS YIHTEIIS
IITKOJIBI TIPHOOPETAIOT CaMOCTOSATENbHO. EcCiiM NaHHbIe M3TaHWS UMEIOTCS B HAIWYUH B (BOHE
OMOTMOTEKH, YUUTEIST 00SCTICUNBAIOTCS UMH B €IMHUYHOM SK3EMILISIpe OeCIIaTHO.
3.8. YueOHukH, ydeOHbIE M Y4EOHO-METOIMYECKUE TIOCOOHMS TPEIOCTABISAIOTCS OO0YyJaronuMCs
IIKOJIbI B INYHOE I0JIb30BAHUE M0 OJIHOMY KOMILUIEKTY CPOKOM Ha OJMH T0Ji HE3aBUCHUMO OT TOTO,
Ha Kako¥ cpok 00ydeHHs] OHH pacCUUTaHbl. BTOpOl KOMITJIEKT yueOHHMKOB MOXKET ObITh BBIAAH 110
3asiBJICHUIO POJUTENEH B CBSI3M C YXYALIEHUEM 3JI0pPOBbS OOYyYaromerocss Mpu HaJIWYUH
CBOOOJTHBIX PK3EMILISIPOB B OMOIHNOTEKE.
3.9. Ilepen HayanoMm ydeOHOTO Toja OMOIMOTEKaph BBIJACT YYCOHMKH Ha KIACC KIACCHBIM
pykoBojuTensam 1-11 kiaccoB mo rpaduky, YTBEpKIAECHHOMY IUPEKTOPOM IIKOJbI. Bbimaua
yueOHOM IUTepaTyphl KJIACCHBIM pyKoBoAUTENSIM (ukcupyercs B «KHure Bbljaun y4eOHUKOB» U
MOATBEP>KIAETCS MOIUCHIO KJIACCHOTO PYKOBOAUTEIS.
3.10. OOGyyaromuecs: MIKOJBI MOJIY4YaloT YIYeOHUKH U ydeOHbIe TTocoOus u3 (oHaa OMOIHOTEKH y
KJIACCHBIX PYKOBOAMTENEH B Hadaje y4eOHOro roja. Bbigaua ydeOHHMKOB M y4eOHBIX MOCOOUI
poautensM 1-X kimaccoB u obyuaromumcs 2-9 ki1accoB (GUKCUPYETCsl KIIACCHBIMU PYKOBOJAUTEISIMU
B «BemomocTu BbIauu U BO3BpaTa yUeOHUKOBY» M TOJATBEPKIACTCS JIMYHOU MOMUCHIO OJTHOTO U3
poauteneil obydaromierocs B 1 kiacce, a Bo 2-11 kimaccax — TMYHON MOJMUCHI0 00OYUYaIOIIErocs.
«BenomMocTu BeIIauM U BO3BpaTa yueOHUKOB» XpaHATcs B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB MpoBOIAT Oeceny-MHCTPYKTaX OOYYalOIIMXCS CBOEro Kiacca U HMX POJIUTENel
(3aKOHHBIX MPECTaBUTENEH ) O MpaBUiIaX MOJb30BaHUS YICOHUKAMH.
3.11. B uckiounTeNnbHBIX clydasx oOydaromiuecs (JIOJDKHUKY, BHOBb MPHUOBIBIINE, a TAKXKe IS
noarotoBku k OI'D u EI'D, Ha netHee oOydeHHE) MONydYalOT Y4eOHUKH y OUOIMOTEKaps.
YueOnuku s noaroroBku k OI'D um EI'D oOyuarommmes 9-x u 11-x KiIaccoB W BHOBB
MpHUOBIBIIMM BBIJAIOTCS TOJBKO MPU HAIMYMU UX B OubOnmoreke. Bbimaya HeoOX0TUMBIX
y4eOHHKOB Ha JICTHUH MepHro] PUKCUpYeTCs B YUTATENbCKUX (POpMYIspax MmoJ JMYHYIO MOAMHUCH
oOyuaronuxcs.
3.12. Y4yeOHnukHu MOTYT OBITH BBIJJAHBI KaK HOBBIE, TAK M UCTIOJBL30BaHHBIC paHee. B TeueHune oaHOM
HeZenu 00yJaroluecs JOHKHBI IPOCMOTPETh BCe YISOHUKU U yueOHbIE TOCOOUS, BBIJaHHBIC UM B
TUYHOE Tonb30BaHue. llpu oOHapyxeHun [edEeKTOB, MEMIAINUX BOCHPHUITHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHsI JIMCTOB, TOPYHM TEKCTAa) OOYUYAIOLIUICS WM €r0 POJUTENU (3aKOHHBIE
MIPEICTAaBUTENN) MOTYT OOpaTUTHCS B OMOIUOTEKY JUTSl 3aMEHBI €r0 APYruM. YUeOHHK MOXKET ObITh



3aMEHEH MpH ero HaJauuuK B ¢ponae Oubaroreku. I1o ncreueHnn ykazaHHOTO CpOKa MPETESH3UH 110
BHEIIHEMY BUJY M KauecTBy y4yeOHMKa OMOIMOTEKON HE NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyxeHHble Je(eKThl B CIaBaeMbIX y4yeOHHMKaX HECET TOT OOYYalOIIMiiCs, KOTOPBIH WUMHU
M0JIL30BAJICS.

3.13. B koHme y4eOHOro roja M MHpU Hepexojae oOydaromerocs B TEYEHHE y4eOHOTO Toja u3
IIKOJIBI B JPYTyl0 OOpa30oBaTeNbHYI0 OpraHM3alUi0 y4eOHUKH, ydeOHble mocoOms, paboune
TeTpaal W Y4eOHO-METOJMUYECKHE MaTepUallbl, MPEJOCTaBJICHHBIE B JIMYHOE IIOJIb30BAHHE
oOyJaromuxcs, BO3BpAIIAIOTCS B OMONMOTEKY IIKOJBL. B ciiydae mopum wim yrepu ydeOHHKa,
y4eOHOTO WK y4eOHO-METOIMYECKOTO TOCOOMS, MPEIOCTABICHHOTO OOYdJaroueMycsi B JIMYHOE
MOJIb30BaHKE, POJUTENN (3aKOHHBIE TPEACTaBUTENHN) 00sS3aHBI BOBMECTHTH yIIEpO W BEPHYTH B
OUOIMOTEKY HOBBIH y4eOHUK.

3.14. OOy4arommuecss BBITYCKHBIX KJIACCOB TEpe]] MOJyYCHUEM JIOKYMEHTa 00 OKOHYAHWH IIKOJIBI
00s13aHbI IOJHOCTBIO PACCUUTATHCS C OMOINOTEKOH (110 00XOJHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBIIICTCS O TpaduKy, COCTABICHHOMY
3aBenyromiel OMOMMOTEKOM U yTBEpXKACHHOMY JUPEKTOpoM MKosbl. [lpuem ydeOHUKOB
MIPOU3BOIUTCS:

« or obyyaromuxcs 1 — 8, 10 kaccoB - KJIaCCHBIMU PYKOBOIUTENSIMH;

« ot oOywatomuxcsi 9 um 11 xmaccoB - 3aBeayromeld OWOIMOTEKOM COBMECTHO C
KJIaCCHBIMU pykoBojuTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
oOyuaronuxcs co BCeMH Y4eOHMKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. OOyuarommecst 00si3aHBI CIaTh YYEOHWKH B IIKOJBHYIO OHWOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM TI0 X MCITOJIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHHUKOB U3 OHOJIMOTeYHOT0 GOHAA
4.1. Cpok ucIob30BaHus yaeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE Y4eOHUKOB U3 (POHIa OMOINOTEKH MPOU3BOIUTCS IO TIPUYHHAM:

« BeTxocTH ((pu3ndYecKuil U3HOC);

*  YCTapeloCTH MO COJIEP’KaHUIO;

« yrepe (C yKa3zaHHEM KOHKPETHBIX 00CTOSTEILCTB YTEPH).
B akrte 0 BbIOBITHM (DUKCHPYIOTCS CBeACHUA OO0 ydeOHHKax, MCKIIOYAaeMbIX TOJBKO IO OJHOM
MIpUYKHE.
4.3. Cniucanue y4yeOHMKOB MPOBOAUTCA HE pexke OJHOro pasza B rod. Ha kaxaplit BUJ criucaHus
(«Berxue», «YcrapeBIine 0 COJIEPKaHUION, « Y TEPSIHHbIC YUTATEISIMUY») COCTABISIETCS akT B 2-X
AK3EMILISpaxX, KOTOPBIA MOAMUCHIBAETCA KOMUCCUEH M YTBEPXKAAETCS AUPEKTOPOM IIKOJbL. OauH
JK3eMIUISp aKTa XpaHUTCA B OMOIMOTEKe, APYroil mepefaercs MOJ PaclucKy B OyXralTepHuio,
KOTOpasi MPOU3BOAMUT CIHCaHWe ¢ OanaHca MIKOJIbl YKa3aHHOM B aKTe€ CTOMMOCTH y4eOHHKOB.
CrucanHple TO aKTy Y4eOHUKHM CHAIOTCS B COOTBETCTBYIOIIME OPraHH3allMM IO 3ar0TOBKE
BTOPHUYHOTO CHIpbs. JIeHbIW OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CYET IIKOJIBI.
4.4. BpiObiTue y4eOHUKOB U3 (oHAa OUOMMOTEKH OdopMIsIeTcs akTOM 00 HCKIIOYEHUU H
OTpaxkaeTcs B KHHI€ CyMMapHOIO yueTa, a TakkKe B KapTOTEeKe ydera y4yeOHHMKOB. BriObiTHE
y4eOHBIX MaTepUaIoB BPEMEHHOTO XpaHEHUS MMPOU3BOIUTCS B KOHIIE KAJIEHAAPHOTO ToJla IO aKTy
C YKa3aHHEM MPUYHHBI: «KMaTepHall BpEMEHHOTO XPaHESHHUSD.
4.5. AKTHI Ha cnHicaHHe yY4eOHWKOB BU3HPYIOTCS WICHAMU KOMHUCCHUHU 1O COXPaHHOCTU (OHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM IITKOJIBI.
4.6. CroucanHple TO aKTy Y4eOHHKM MOTYT OBITh HCIOJNB30BaHbl JJIs HW3TOTOBJICHUS
JTUIaKTUYECKOTO MaTepuana, JUIsl pecTaBpallMOHHBIX pabOT WM MEepeNaloTcs OpraHu3alusM Mo
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHUKOB, HAXOMSAUIUXCA B YIOBJIETBOPUTEIHLHOM COCTOSHUH,
MOCJIe CTIMCAHUsI MOXKET BBIIAaBATHCS O0YJAIOIIMMCS Il TIOJITOTOBKU K DK3aMEHaM, MepeaaBaThCs
B yueOHbIe KaOMHETHI WJIM UCIIOJIb30BaHBI JIIsl PEMOHTA APYTUX YIeOHUKOB.
4.7. XpaHeHue CIHCAHHBIX Y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIPEIIacTCs.

5. Yder uTOoroB ABH:KeHHUsI OMOIMOTEYHOr0 (PpoHIA



5.1. Uroru nBwxeHus (OHIOB MOABOJSATCS B KHHIe CyMMapHOIo ydera OubOiamoreyHoro (oHma
(WM APYroM perucTpe CyMMapHOTO ydera, MPUHSATOM B OMONIMOTEKE) HA OCHOBAHHH JAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUU U BBIOBITHH JJOKYMEHTOB.

5.2. HtoroBble MaHHBIE UMEIOT YEThIPE OO0S3aTENBHBIX IMMOKA3aTelis: COCTOSJIO Ha Hayallo Toja,
MOCTYIIIIO 3a T'OJI, BEIOBLIO 3a roJl, COCTOMT Ha KOHEI rojia. MIToroBeie JaHHBIC TIO 3JIEKTPOHHBIM
CETeBBIM YIAJICHHBIM JOKYMEHTAM MPEICTABISIFOTCS CICAYIOIIUMH IT0KA3aTelsIMUA  YUeTHBIX
€IMHUI]; COCTOSUIO Ha HAYaylo roja, 0pOpMIICHO B JOCTYIl B T€UYEHHE rOja, JOCTYI MPEKpPAIICH B
TEYEHHUE IoJ1a, COCTOUT Ha KOHEI] roJia.

6. [IpoBepka HAJIUYHUS JOKYMEHTOB O0M0IMOTEe4HOr0 oH/IA
6.1. OGs3arenbHas MHBEHTAPU3ANUS TPOBOJAUTCS B CICAYIOIIUX CITydasX:
* TIpU CMEHE MaTepUaIIbHO OTBETCTBEHHOTO JIMIIA;
*  TIPH BBISBJICHUH (PAKTOB XUIICHUS WU TIOPYU TIOKYMEHTOB;
* B ClIydae CTUXMMHOrO O€ACTBUs, MOKapa WIM JPYIMX Ype3BbIUAHHBIX CHUTYallHil,
BBI3BaHHBIX SKCTPEMAIHBIMH YCIIOBUSIMU;
« 1npu nepenave Goxga OMOIMOTEKH UM €€ YaCTH B apeH/y;
* TpU pEOpraHu3alvy U JUKBUAALUNA OMOIHOTEKH.
Jlyis ipoBesieHUs! MPOBEPOK AMPEKTOPOM 00pa30BaTeIbHON OpraHM3ali Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJIUTh MPEJICTABUTENb OYXTaITEPHH.
6.2. ITpoBepka (oHIa B IIITAHOBOM TOPSIIKE OCYIECTBIISETCS OJIMH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEPIIAeTCS COCTaBICHHWEM akTa O pe3ysbTaTax
MIPOBEJICHUS MPOBEPKH HAJIWYHS JOKYMEHTOB y4yeOHOro (oHJa W MPUIIOKEHHUEM K HEMY CIIHMCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAHOBJIEHHOU MpuunHe. B akTe QukcupyroTcst cBeneHus o
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTO (JOHJIa 1O TaHHBIM y4eTa;
* JTIOKyMEHTOB, UIMEIOIINXCS B HATMUHH;
* JIOKyMEHTOB, OTCYTCTBYIOIIHUX B OMOJIMOTEYHOM (DOHJIE 1O HEYCTAHOBJICHHOW MTPUYHMHE.
B akrte Taxke yka3plBalOTCS HOMEP M JlaTa akTa O MPOBEACHUM MPEIbIAYIIEH MPOBEPKU. AKT ¢
MPWIOKEHUEM  CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOM MpHUYUHE,
MOANUCKHIBACTCS MpeAceaaTeNIeM U YieHaMH KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM IIKOJIbI.
6.4. Ilpu BbIABIEHHHM B TMpollecce NPOBEepKH (GOHOA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUSI BUHOBHBIX JIMII YOBITKM IO HEAOCTauye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7. 1esIonPOU3BO/JACTBO B OPraHU3aIUM yyeTa Ou0JIn0oTedHoro pouaa
7.1. Opranusanus paboThl C JOKYMEHTaMH 110 y4eTy OMOIMOTEeYHOro (JoHAa OCYIIECTBISAETCS 1O
IIpaBUJIaM BEJICHUS JEJIONPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBl, B KOTOPBIX OCYIIECTBISETCA Y4YeT, MOMJIEKAT IOCTOSHHOMY
XPaHEHUIO KakK JOKYMEHTbl CTporoi orderHocTd. [locTosiHHO, 1O JIMKBUJALMKU OWUOIMOTEKH,
XPaHATCS PEerucTPbl HHAMBUIYAIIBHOTO U CYMMAapHOI'0 yyeTa JOKYMEHTOB OMOIMOTEUHOro (oHAa
(perucTpalluOHHbIE KHUTH, HHBEHTAPHbIE KHUTM, KHUTH CYMMapHOTO ydyeTa, YUYeTHBIH KaTaior u
KaTajoru).
7.3. B cooTBeTcTBMM C TpaBWIAMU OpPraHM3alUU TOCYJApCTBEHHOTO AapXWBHOTO Jiejia
YCTaHABJIMBAIOTCS CJEAYIOUIME CPOKHM XpaHEHHS JOKYMEHTOB, OOECIeYMBAIONIUX Y4eT U
COXPaHHOCTh (POH/IOB:
*  CONPOBOJUTEIbHbIE JOKYMEHTHI (HakKJaJHble, CueTa, OMHCH, CIIUCKU Ha IMOCTYMAIOLIYIO
auTeparypy) — 3 roja;
* TPHUXOJHBIE aKThl HA JIUTEPATYpPY, MOJYUYECHHYIO OECIUIaTHO WM 0€3 COMPOBOIMTENbHBIX
JOKYMEHTOB, — 3 T0/1a;
* KHMTa yuyeTa JIUTepaTyphl, yTepSIHHOM YUTATEIIMU U IPUHATON B3aMeH, — 3 To/a;
* aKThl Ha CIHMCAaHHE KHHUI M TEPUOJUYECKUX W3JaHWH, y4eTHble KapTOUKH, KHI)KHbIC
(dbopMyIsIpbl COUCAHHBIX U3AaHui — 10 ner.



7.4. Tlo WCTEYEHWH CPOKOB XpaHEHHsI YYETHbIE JOKYMEHTHI IOJUICKAT YHHUYTOKCHHIO B
YCTaHOBJICHHOM TIOPSJIKE.

7.5. lo oxkoHuUaHUsS O4YepeTHON MPOBEPKH (POHIA XPAHATCS aKThl O PE3yJabTaTax MpPOBEICHUS
MIPOBEPKH HATUYHS JOKYMEHTOB OMOIMOTEeYHOro (hoHAa.

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEUHOr0 POH/IA HIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocTh (oHIA OOECIeYMBAETCS CO3IaHUEM ONTUMAIBHBIX YCIOBUH XpaHEHUS W
WCIIOJIb30BAaHUS YI€OHHKOB, a TAK)KE OXPAHOU MX OT OPYM M XHUILECHHA.
8.2. Xpanenne y4eOHMKOB OCYIIECTBIISICTCSI COTJIACHO ACUCTBYIOMIMM WHCTPYKIHMSM 1O OXpaHe
Tpy/a ¥ TOXapHOU OE€30MaCHOCTH.
8.3. ®oHJ yueOHUKOB paclojaracTcs U yIuThIBAETCS OTACIBHO OT OCHOBHOTO (poHa.
8.4. OTBEeTCTBEHHOCTh 3a OPraHHW3AIMI0 COXpaHHOCTH (OHJIA YYeOHUKOB BO3JIAraeTcs Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOIIEr0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSTHHE M COXPAaHHOCTh BBIJAHHBIX YUCOHHKOB B TEYCHHE Y4EOHOTO
roga HecyT oOydaromuecs, moJib3yromuecss 3TuM QougoM. OHHM Ke, Tpu HEOOXOJUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B cmywae yrepm MM MOpud y4eOHHMKA POIUTENH (3aKOHHBIE NMPEICTABUTEIH) BO3MEMIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JEMCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.
8.7. B mensx KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHWKOB OOYJaromUMHICS 2 pa3a B roJ (CeHTSIOph u
anpesnb) OMOIMOTEKON MPOBOIATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUS Y4eOHUKOB.
CBezieHUs 0 pe3ysbTaTax peraa JOBOIATCS J0 KIACCHOTO PYKOBOAUTEINS, IPH HEOOXOJMMOCTH JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTABIISIETCS aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSIHUS YICOHUKOB:

*  HAJIMYHWE 3aIUCH O MIPUHAJICKHOCTH YICOHHKA 00yJaromemMycs;

* HaJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIHCAHUIO YPOKOB);

*  HaJM4YMe 00JIOKEK Ha yUeOHUKAX;

e BHEIIHUHN BUJ y4eOHMKA (OTCYTCTBHE TPS3H, HAAMUCEH, TOMSATOCTEH, MOPE30B, PBAHBIX

CTPaHMII, TOBPEKICHUHN NEPETUIETOB B yueOHUKAX);
g 1 — 4 kimaccoB - HaJIM4UKE 3aKIa0K.

9. IIpaBusia MoJib30BaHMsI YUeOHMKAMM J1JIsl 00Yy4AKOIIMXCS M POAUTEIeH

9.1. O0y4aromiyecss UMEIOT NPaBO IMOJIy4aTh YU4eOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTEIbLHBIMU
IporpaMMaMu IIKOJIbI, BO BpEMEHHOE IM0JIb30BaHKEe U3 (hoHIa OMOIHMOTEKH OECIUIaTHO.

9.2. Y4eOHUKHN BBIIAIOTCS O0yYarOIUMCS CPOKOM Ha OJIMH T'OJl, HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOydYeHWsi OHM pacCUUTaHbl, 0e3 MpaBa mepedayd W TpoJaaxu. Bo3BpaT yueOHHKOB
rapaHTUPYETCS POJUTEISIMH (3aKOHHBIMH MTPEIICTABUTEIISIMU ).

9.3. YueOGHHMKH MOTYyT OBITh BBIIAHBI KaK HOBBIE, TaK M HCIOJb30BaHHbIE paHee. [IpoOrembl
HEXBaTKW YYCOHHMKOB PEIIAIOTCS 4Yepe3 OOMEHHO-PE3epBHBIA (OHI IIKOJ paiioHa (00IacTHOTO
LIEHTpa).

9.4. OOyuaromuecs: TOJDKHBI MOAMKUCATh KXl Y4eOHUK, MOJTYYEHHBIH W3 (OHIA MIKOJIBHOM
onbaroTeku (yaeOHbIi 101, GaMUITUs, UMsI, KITacc).

9.5. Y4yeOHUK T0JKEH UMETh JIOTIOTHUTEIBHYIO0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax HeNb3s MHUCATh, PUCOBATH, 3aTU0AaTh U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHMKM B ONPSATHOM BHUIE, 10
HEO0OXO0IMMOCTH PEMOHTHUPOBATH UX.

9.8. YuebHMKHU TOMKHBI BO3BpaIaThCsl B OMOTUOTEKY B YCTAHOBIIEHHBIE CPOKHU B KOHIIE Y4€OHOTO
roJia, 10 IETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00si3aHBI paccUUTAaThCs ¢ OMOTMOTEKOW MO MCTEUEHUHM CpOKa
oOy4eHus (10 MOTydeHHsI aTTeCTaTa).

9.10. Obyuaromuecsi, BHIOBIBAIOIINE B T€UEHUE YU€OHOTrO roja, 00s3aHbl caaTh Y4eOHUKU Mepe]
MOJIy4€HUEM JIOKYMEHTOB.



9.11. B cnyyae mop4u Wi yTepu YUeOHHMKOB 00ydaromuecs: 00si3aHbl BO3MECTUTh X HOBBIMH HITU
PaBHOLICHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh MOJYYEHHBIX IIKOJBHBIX Y4YeOHMKOB HECYT Kak
oOyyaronuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE TPEICTABUTEIH).

10. TpeOoBaHusl K UCNIOJIH30BAHUIO H 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCHTHCS K YI€OHHKAM, HE JIOIYCKAaTh MX 3arpsA3HEHHS
Y TIOPYH, MPUBOAIINX K TTOTepe HHPOPMAIINH, YXYIIAIOMINX yI000YUTaeMOCTh, YCIIOBUS YTCHHS
(motepsi AIEMEHTOB M300paKEHHs, TMSATHA, I[ApalMHbI, OTCYTCTBHUE OJIHOW WU 0OoJjiee CTpaHMII,
CKJICMBAaHUE CTPAHHI] M TIOBPEKICHNWE TEKCTa WM WIUTIOCTPAIMI MPU PacKpBITUH, AedopManusi,
MIOTPENAaHHOCTh 0JIOKA WM MEPEIIeTa).

10.2. Tlpm wucmonb30BaHUHM y4eOHWKA MEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHUCTBIM, IIeNBIM, 0O€3 TOBPEXKIACHUH W TOTEPTOCTEH
KOpeIlIKa, yIJIOB Neperuiera, 0e3 oTpbiBa reperuiera ot 0J1oKa.

10.3. [Ipu ucnonp30BaHUM YIeOHUKA BTOPOTO-TPETHETO TOJIA, OH JOJDKCH OBITh CJIaH B IIKOJIBHYIO
OMOMMOTEKY B XOpOIIEM COCTOSHHM: YHCTHIM, IENbIM, JOIYCKAlOTCS HE3HAYHTEIbHbIE
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH MEPEerieTa, KOPEmoK (HO He TIOPBaH).
10.4. Tlpu ucmoyib30BaHUM YU4eOHHWKA YETHIPEX-TATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIEHYIO
OMOIMOTEKY B YAOBJIETBOPHUTEIILHOM COCTOSIHHH, IPUTOJIHBIM JIJISI TATBHEHIIIETO MCTIOb30BaHUS:
YHCTBIM, JOMyCKaeTcs HaJApblB Kopemika (He Oojee 1 cM. OT Kpasi) W Ieperiera B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu wcmonp30oBaHMK ydeOHHWKA MISCTH JIeT W 0oJiee, OH JIOJDKEH OBITh CJIaH B IIKOJBHYIO
OMOIMOTEKY B YAOBJIETBOPHUTEIILHOM COCTOSIHHH, IPUTOJIHBIM JIUISI TATBHEHIIIETO MCTIOb30BaHUS:
YUCTBIM, JIOMyCKAaeTCs HAApPBIB Kopemika (He Oojee 2-3 ¢M OT Kpas) W IMeperieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus TODKHBI OBITh aKKypaTHO CKJIEEHBI MPO3pavyHON OyMaroi, 1ub0 MMpOKHUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI AeATeIbHOCTH

11.1. JZIupexTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3aIi0 PabOTHI IO CBOCBPEMEHHOMY
MOTOJIHEHHIO OMOJIMOTeYyHOro (OHIAa IIKOJIBHBIX YYEOHHUKOB, oOOecreueHne OOydarommuXxcs
y4eOHUKaMHU, YYCOHBIMH IOCOOUSAMH, Y4eOHO-METOIMYESCKHMMH MaTepHallaMu, CpPeICTBaMHU
0Oy4YeHHS U BOCIIUTAHUS.

11.2. 3amecTuTenh JIUPEKTOpa IIKOJBI 10 Y4Y€OHO-BOCIUTATEIBLHON paboTe OmpenersieT
MOTPEOHOCTh IIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOIIMX ITPOrpaMMaM OOYUYEHHS, OCYIIECTBIISIOT
KOHTPOJIb 3a MCIOJb30BAaHUEM II€JarOrMYeCKUMU  PabOTHHKAMH B XoJie 0Opa3oBaTelbHOM
NEATEIbHOCTH Y4COHUKOB, YUYEOHBIX TOCOOMH ¥ y4eOHO-METOJMYECKUX MAaTepUaioB B
COOTBETCTBUHU CO CITMCKOM, OTPEICICHHBIM IIIKOJIOW, COBMECTHO C YYHUTEIISIMH M 3aBEIYIONIUM
OMOJIMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BBIOJHEHUEM OOYJarOIIUXCsl €UHBIX TPEOOBaHUI 110
WCIIOJIb30BAHUIO M COXPAHHOCTH YYCOHHKOB.

11.3. KiaccHble pPYKOBOIMTEIH HECYT OTBETCTBEHHOCTh 3a BOCIHMTAaHUE Yy OOYYarOIIUXCs
OepeKHOTO OTHOIIEHUS K Y4eOHOW KHHUTe, 3a COCTOSHHE Y4YeOHHKOB M Y4eOHBIX mocoOuit
oOydaronuxcs CBOErO Kiacca B TEYEHHE Y4eOHOro Trojia, CBOEBPEMEHHYIO BbIIady (crady)
y4eOHUKOB, YYEHBIX MU Y4eOHO-METOIUYECKHX MMOCOOMil B OMONMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEpPKIEHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOTMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH HMH(popmanuu o0
00eCreYeHHOCTH Y4eOHHKaMU, YYeOHBIMH MOCOOUSMHU M y4eOHO-METOJUYECKUMU MaTepuaaaMu
oOyuaronuxcs IMIKOJIbI, 32 OPTaHU3alNI0 PabOThl OMOTMOTEKH MO BBIJa4Y€ M BO3BpATy yUeOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJAMYECKUX MaTepHaIoB OOYJAIOIIUMHUCA, 33 COXPAHHOCTH
oubnmroreynoro (oHaa yueOHON JTUTEpATYPHI.



11.5. Ponaurtenu (3aKOHHBIE TPEICTABUTENM) OOYUYaIOMIUXCSA HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJYYCHHBIX yYeOHUKOB, YI€OHBIX TOCOOUN 1 yUeOHO-METOANIECKUX MAaTEPUATIOB U
BO3MEIIAIOT UX yTPATy WX MOpUYy OMOIMOTEKE ITKOJBI.

11.6. OGyuatomiriecss HeCyT OTBETCTBEHHOCTb 32 COXPAaHHOCTh Y4€OHHMKOB, YU€OHBIX NOCOOUH U
y4eOHO-METOIMYECKUX MAaTEPUAIIOB, MOJTyYCHHBIX U3 (POH/A IIKOJIBHON OMOIMOTEKH.

12. 3aki04uTeIbHBIE NOT0KEHUS

12.1. Hacrosimee [lonoxkeHue o mKoJIbHOM OHONMMOTEYHOM (OHAE, MOpsIKe ero (GopMUPOBAHHMS,
y4deTa, UCI0JIb30BaHUs U 00ECIeUeHUsI COXPAHHOCTHU SBJIAETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaetcs Ha [lemarorndeckom coBeTe HIKOJBI M yTBEp)KIaeTcs (JIMOO BBOAUTCS B JICHCTBHE)
MIPUKA30M JAUPEKTOPA OPraHU3aIUH, OCYILECTBIIIONICH 00pPa30BaTEIbHYIO ACATEIBHOCTD.

12.2. Bce mu3MeHeHHs W JIOTIOJIHEHHs, BHOCHMBIE B Hactosmiee [lomoxeHue, odopmisirorcs B
MUCbMEHHOM ¢opMe B COOTBETCTBUM JAEWUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxenne o OuOmMoTedHOM (hoHAEC O0Opa30BATEIIBFHON OpraHW3aIMi MPHUHUMACTCS Ha
HEOIIpEeACNICHHbIN CpoK. M3meHeHus u nonosHeHHs K lloyokeHWo IpUHUMAKOTCS B IMOPSAKE,
npexycMoTpeHHoM 11.12.1. Hacrosmiero [TomoxeHwus.

12.4. Tlocne mpunstus IlonokeHus (WM M3MEHEHWH W JIOTIOJHEHWH OTACIBHBIX ITYHKTOB W
pa3zesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.
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